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IIpaBnia BHyTpEeHHEro TPYAOBOI0 PacHOpsIAKa
st paborauxos MKAOY Ne4 «Pomamka» p.m.Oxorck

Hacrosimme IlpaBuia ONIpenensioT BHYTpeHHHE TpymoBod pacmopsmox B MKJIOY Ned
«Pomamrkay p.m.OXOTCK, NMOPANOK NpHeMa Ha paloTy M YBOJILHEHHS PAaGOTHHKOB, OCHOBHBIE
00513aHHOCTH PabOTHHKOB W AJIMEHHCTPAIlHH, PEXHM pabodero BpEeMeHH, a TakKe Mepsl
IIOOIIPEHHS B OTBETCTBEHHOCTh 3a HAPYIICHUE TPYOBOM JTHCIIUIIIMHEL

1. llpuem na padory ‘

1.1. ITlpuem mwa pabory B MKJIOY Ned «Pomamka»  HOPOH3BOMMTCS HA OCHOBAHHE
3aKIIOYEHHOTO TPYIOBOTO JIOTOBOPA.

1.2, Ilpu mpueme ma paGory B MKJIOY Ned «Pomamkay agMUHHCTpauus oOs3aHa
110Tpe0OBaTh OT NOCTYIAIOLIETO:

- OIPEABABICHHUS IACIIOPTa, YAOCTOBEPSIONMIETrO JJHYHOCTE,

- IPENIOCTABJICHHS TPYAOBOH KHHKKH, OQOPMIICHHOH B yCTAHOBJIEHHOM MOPSJIKE,

- CTPAaXOBOI'0 CBH/IETENLCTBA TOCY IAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS,

- AOKYMEHTOB BOMHCKOIO y4eTa - JUIsi BOCHHOOOS3aHHBIX M JIHII, IOJJIEKANMX MPH3LIBY Ha
BOEHHYIO CIIY:0Y;

- JHIIOMAa MIH HHOIO JOKYMEHTa O [OMyYeHHOM OOpa30BaHWM WIIH JIOKYMEHTA,
MOATBEPIK/IAFOIIETO CIENHATBHOCTE UITH KBANU(DUKAIIHIO.

IIpuem na padoTy Ge3 yKasaHHEIX JTOKYMEHTOB HE MPOU3BOIATCSL.

ITpuem ma pabory odopmrsercs npukazoM (pacmopskeHHeM) aaMEHHCTPALEH, H3IAHHBIM Ha
OCHOBAHIH 32KIIIOYEHHOTO TPYIOBOIO JOI0OBOPA, KOTOPEIH 00BABIAETCS PabOTHIKY 110 PACIHUCKY
B TPEXTHEBHBIH CPOK CO JIHS [OANKCAHHAS TPYIOBOTO JOTOBOPA.

IIpy npueMe Ha paboTy pabOTHHKY MOKET OBITH  VCTAHOBIEHO  HCIIBITAHHE
IIPOJOKHTENLHOCTRIO He Doiee 3 MecsIeB.

1.3. I1pu moctyrutenny paboTHHKA Ha paboTy WM MEPEBOJIE €0 B YCTAHOBIEHHOM HIOPSIIKE Ha
JPYTYIO padoTy AJIMHHHCTpaIus 00A3aHa;

- O3HAKOMHTH pabOTHHKA C MOPYYEHHOH PaboTOM, yCIOBHAME M OILIATON TPYHA, PA3bSICHHTE
pabOTHHKY ero npasa u 00s43auHOCTY;

- 03HAKOMHTb C IIPABHIIAMH BHYTPEHHETO TPYJOBOTO PACIIOPAIKA;

- TPOBECTH HHCTPYKTX IO TEXHHKE O0€30MacHOCTH, IIPOM3BOJCTBEHHON CAHMTapHH,
IPOTUBONOKAPHOM OXpaHe W JPYIMM HPABHIAM OXpaHbl TPY[a, Pa3bACHHTH OBS3aHHOCTH IO
COXPAHCHHIO CBENEHHH, COCTABILIIOIINX KOMMEPYECKYIO WIIH CITYKeOHYIO TaiiHy, OTBETCTBEHHOCTE
3a ee pazrIiallieHue.

1.4, Tlpekpamenne TpyZOBOrO HOrOBOpa IIPOH3BOAATCS TONBKO TIO OCHOBaHHSIM,
IIPelyCMOTPEHHEIM TPYAOBBIM 3aKOHOAATENLCTBOM P D,

PaboTHUK WMeeT IpaBO pPacTOPrHYTH TPYLOBOM JIOrOBOp, IpenynpeauB o0 JTOM
aZAMUHACTPAIMIO B IHCBMCHHOH (opme 3a nBe Hemenu. 110 MCTEYEHHH YKa3aHHOTO CpoKa
IPE/lyIPEKICHHS 00 yBONbHEHMH DPAGOTHHK BIIpaBe NPEKPATHUTH paboTy, a amMUHHMCTpalysa
00s13aHa BBIIATH €My TPYAOBYIO KHHDKKY C BHECEHHOH B Hee 3aIHCHIO 06 YBOJBHEHUH, Ipyrue




JOKYMEHTBI, CBSI3aHHBIE C pabOTOMH, 0 MHCEMEHHOMY 3asIBIICHHIO PAOOTHHKA ¥ IPOU3BECTH ¢ HUM
OKOHYATEeNBHBIM pacueT. llpekpamenwe TpynoBoro moroBopa oQopMIsSeTcs NPHKa3oM 10
NPENIPUSITHIO.

Ilo cornamenuto mMexay pabOTHHKOM H aIMUHUCTpALHEH TPYAOBOM JOrOBOP MOXKET OBITH
PacTOPrHYT H 10 HCTEYEHUS CPOKA HPELYIPEKICHAST 00 YBOILHEHUH.

3amucy B TPYAOBYIO KHMKKY O IPHYMHAX [PEKPAIIEHHS TPYAOBOTO AOTOBOPA JOJDKHEI
IPOU3BOJUTECS B TOYHOM COOTBETCTBHH ¢ (hopmymmposkamu Tpymosoro xojexca P® wmw mroro
(hezepanbHOro 3aK0Ha I CO CCBUIKOI HA COOTBETCTRYIONIUE CTATEIO, TYHKT TpymoBoro kogekca Pd
HIIH HHOTO (hefepaIbHOTO 3aKOHA.

JlHeM YBONBHEHHS CUHTAETCSA IIOCIIEIHAN IEHD paboThL.

2. OcHOBHBIE 00513aHHOCTH PAOOTHHUKOB

2.1. Pabotrnkn MKJIOY Ned «Pomaiukay TODKHEL

- [0OpOCOBECTHO BBINOMHATE CBOHM TPYIOBBE OOS3aHHOCTH, COONIONATD TPYHOBYIO
AUCUUIIMEY, CBOCBPEMCHHO H TOYHO MCIONHATE DPACHOPSIKEHHS  aJMHHHCTPAI[dH M
HEIOCPENCTBEHHOTO PYKOBOIMTENS, HCIOJB30BaTh Bee padouee BpeMs UL HPOM3BOJUTEILHOIO
TPYIa, BO3ACPIKUBATECS OT NEHCTBHH, MEINAIOIIUX JPYTHM PaOOTHHKAM BEINOJIHATL MX TPYIO0BHIE
00SI3aHHOCTH;

- KA4ECTBEHHO M B CPOK BBIIOJIHATH IPOH3BOJCTBEHHEIE 381aHHS 1 TIOPYYECHHS;

- cobmozate TpeOOBaHHA 10 OXpaHE TPYHa, TEXHHWKE OE30TAaCHOCTH, IIPOH3BOICTBEHHOMN
CaHHTAPHH, TUTHEHE TPyJa U IPOTUBOIOKAPHON OXpaHe;

- CoIepkaTh cBoe pabowee MecTo, 00OpyHOBaHHE M IPHCIOCODNEHHS H IIepeIaBaTh
CMEHSIOIEMY PabOTHHKY B HOPSIKE, YHCTOTE W HCIPABHOM COCTOSHHH, a TAKKE cOBIIONATEH
THCTOTY B OT/ENIC B HA TEPPUTOPHH IPSIIPHATHS; COOMONATh YCTAHOBIECHHEIH MOPAIOK XPAHEHHUS
MaTepUallbHBIX IEHHOCTEH U JOKYMEHTOB;

- OEpeKHO OTHOCHTBCS K HMYIIECTBY PabOTONATeNs i IPYTHX PabOTHHKOB;

- HE pasramarh OXpPaH’AeMYI0 3aKOHOM TalfHy (rOCYJapCTBEHHYIO, KOMMEDUECKYIO,
CIy#eOHYIO H HHYIO), CTaBINYIO H3BECTHOH PaGOTHHKY B CBA3M C MCIONHEHHEM HM TPYIOBLIX
o0s3aHHOCTEH.

22. Kpyr oOs3aHHOCTEH, KOTOpHIC BBINOJHAET paOOTHHK IO CBOEHl CHELHATBHOCTH,
KBATH(DUKALMY, JOIDKHOCTH, OTIPENIETSETCS TPYAOBEIM JOTOBOPOM, JIOIKHOCTHOM HECTDYKIUEH.

3. OcHOBHBIE 00S3aHHOCTH 8/ IMAHUCTPALIH

3.1. AnpMunucTpanusa obs3aHa;

- coOMONaTh TPYAOBOE 3aKOHOAATENLCTRO;

- IPEIOCTABUTH PabOTHUKY paboTy, 00yCIOBICHHYIO TPYIOBBIM JOTOBOPOM:;

- obecrednTs Ge30MaCHOCT TPYNA M YCIIOBHS, OTBEYAIONIHE TPEOOBAHHSIM OXPAHE! ¥ IHIHEHE]
Tpyna,

- obecneduTh paboTHUKA 00OPYIOBAHHEM, HHCTPYMEHTAMH, TEXHHUECKOH JOKYMEHTAIMeH 1
HHBIMH CPE/ICTBAME, HEOOXO/IMMBIMHU JUI HCIIOJIHEHHS UM TPYIOBLIX 00S3aHHOCTE;

- BBIIIAYMBATE B MOJHOM PasMEpPe MPHYHUTAIONIYIOCS pabOTHUKY 3apabOTHYIO ATy B CPOKH,
YCTaHOBICHHBIC ~TPYIOBEIM — 3aKOHOJATENBCTBOM, KOJIEKTHBHBIM  JOTOBOPOM, IPaBUIIAMH
BHYTPEHHETO TPYZOBOIO PACIIOPAAKA, TPYIOBBIME TOTOBOPAMHY; :

- cmocoOcTBOBaTh  pabOTHHKAM B TOBBINIGHWH HMH  CBOGH KBaTHM(HKAITHH,
COBEPIICHCTBOBAHHH IIPO(ECCHOHAIBHBIX HABLIKOR,

3.2. AIMUHHCTpAIHS CTPEMHTCS K CO3LAHHIO BEICOKOIPOMECCHOHATLHOTO paboTocmocobHOTO
KOJJICKTHBA, pPA3BUTHIO KOPHOPATHBHBIX OTHOLICHHH BHYTPU NPENIPHATHI, TOBBINEHNIO
3AUATEPECOBAHHOCTA CPEM PAOOTHUKOB B PASBHTUH H YKDEIUICHHH ICATENBHOCTH TPeIIpHSITHSL.

4. PaGouee BpeMst 1 BpeMs OTIBIXA




4.1. B cooTBeTCTRIM C NEHCTBYIOMHM 3aKOHONATENLCTROM HA TIPEIPHSTHH YCTAHABIHBAETCS!
UATHIHEBHAA pabodas Hemens ¢ JBYMS BBIXONHBIMH JIHAMH - cy66ora u BOCKpECECHEE.
IIponomKkuTenbHOCTE paboyero BpeMEHH COCTARIISIET 36 YacoB B HENETIO.

I'padux paboTel, onpenensomuil Ha4alo exeIHEBHON paboTHL, BpeMs 06eIeHHOro nepepsia
B OKOHYaHME pabodero [Hs, yCTaHABIMBAETCA Ul DAOOTHEKOB TNPENPHSTHS € YYETOM
TPOM3BOJCTBEHHOM JEATENLHOCTH, YTBEPKAACTCS AMUHHCTPAITHEH .

IIponomkurensnocts pabodero HHA MM CMEHBI, HENOCPEACTBEHHO [IPEIIIECTBYIOIHX
HepaboueMy IPa3THHYHOMY JHIO, yMEHBIIAETCS Ha OJIMH Jac.

4.2. Pabora Ha NpeNpHATHH HE INPOM3BOAMTCS B IPasNHMYHBIE IHH, YCTAHOBJICHHBIE
TPYIOBBIM 3aKOHOIATEIBCTBOM.

[Ipu  coBmazenuum BEIXONHOrO ¥ INpPA3THWYHOTO JHEH IEPEHOC BEIXOJHOTO JIHS
OCYIIECTBIIACTCS B COOTBETCTBHH C TPYIAOBBIM 3aKOHOIATETECTBOM.

4.3. O4epe/IHOCTE TIPEeIOCTABIEHHS OTIIYCKOB YCTAHABIMBAETCS AIMHHHUCTPALHEH C y4eTOM
IPOH3BOJICTBEHHON HEOOXOIMMOCTH U MOXETaHUH pabOTHHKOB.

TTpOIOIDKATENBHOCTE €IKErOIHOrO OIIAYMBAEMOTO OTITYCKA JUISL BCEX PaGOTHUKOB COLNACHO
JEHCTBYIOMEMY 3aKOHONATENBCTBY YCTAHABIMBAETCA HEe MeHee 52 KaneHpapueix nueit. [lo
COITIACOBAHMIO C aOMHHHCTpAlHed pabOTHHKY MOXKeT OBITh NpPeJOCTABICH JIOIOIHUTEILHEIN
OTITYCK Oe3 coXpaHeHus 3apadOTHOM IIIATEL.

5. Toompenus

5.1. 3a 00pa31oBOe BBIMOIHEHHE TPYIOBBIX O0BS3aHHOCTEL, TOBBIIEHHS IIPOU3BOIUTEILHOCTH
Tpyna, yIyqleHHEe KayecTBa NPOAYKIMMH, MPOJOIDKATENBHYIO H Ge3ympeunyio paboTy H ApyrHe
YCIIEXH B TPYZE IPUMEHSIOTCS CIEYIONIME MEPHI OOMIPEHHs pabOTHUKOR!

- 00BaABIIEHHE OIaroapHOCTH;

- BbI/Ia¥a TPEMHH;

- HArpaXEHHE LEHHBIM [10apKOM;

Ioompenus 0OBIBIMIOTCS IPHKAZOM, JIOBOSTCS JI0 CBEICHHS BCETO KOIEKTHBA H 3aHOCITCS
B TPYIOBYIO KHHXKKY pabOTHHKA.

6. OTBETCTBEHHOCTE 33 HAPYIIEHHE TPYIOBOH IHCIIHILUIAHEI

6.1. Hapyiienue TpymoBOil THCIMIUIMHEL, T.€. HEMCIIOIHEHHE WK HEHA/UTEKAIIEe HCIOTHEHAE
N0 BHHE pa0OTHHMKA BO3JOKEHHBIX Ha HErO TPYDOBEIX OOS3aHHOCTEH, BIeUeT 32 COOOMH
IPIMCHEHHE MEp MUCHHUIUIMHAPHOIO MM OOIIECTBEHHOTO BO3JEHCTBHS, a TAKiKe NPHMEHEHHE
HHBIX MEP, IPETyCMOTPEHHBIX JEHCTBYIOMNM 3aKOHOIATEILCTROM.

6.2. 3a Hapymenye TPYIOBOH TUCIHIUIMHEI AMHHECTPAIS TIPAMEHSET

CIIEIYIOIHE TUCIIMIUTAHAPHBIE B3BICKAMHI:

- 3aMEYaHue;

- BEITOBOP;

- YBOJIGHEHHE 110 COOTBETCTBYIOIIMM OCHOBAHHSM.

VBONLHEHHE B KaueCTBE JMCHUILIMHADHOIO B3BICKAHHS MOMKET OBITH IIPUMEHEHO 34
HEOAHOKPATHOE HEUCIIOIHEHHEe PAOOTHAKOM 0€3 YBAKHTENbHbIX IPUYHH TPYIOBBIX 00S3aHHOCTEH,
€CJIM OH UMEET THCIUILINHAPHOE B3BICKAHHE,

6.3. JlucuunmuHapHble — BSBICKAHHS  IDHMEHSIOTCS — PYKOBOXHUTENEM IIPEATIPHSATHS.
AIIMHHHCTPAllIs. HMEET IPaBO BMECTO HAJIOKEHHA JUCHHILTHHAPHOTO B3BICKAHHS epeIaTh
BOIPOC O HAPYIICHUH TPYAOBOH JMCIHIITIMHBL HA PACCMOTPEHHE TPYIOBOIO KOJIIEKTHRA.

6.4. Jlo HalmoKeHHsl B3BICKAHHS OT HapPYLIATENS TPYIOBOH MUCHHILUIMHBEl JOIKHBEI OBITEH
3arpeboBaHbl 00bIACHEHHs B IHCHMEHHOH (opMe. B ciyuae oTkasa paGOTHHKA HaTh yKa3aHHOe
0OBACHEHHE COCTABISIETCS COOTBETCTBYFOLIMI aKT.

Otkas paboTHHKA naTh OOBSACHEHHS HE MOXET CIyXHTh NPEISITCTBHEM I IIPAMEHEHUS
B3BICKAHUS.



JlMcOuIMHapHoe B3bICKAHHE PHMEHAETCS He TI031HEe OJHOTO MECSIA CO THS 0DHapyKeHHUs
IPOCTYIIKA, HE CYMTAs BpeMEeHH O0ne3sHd paboTHHKA, NpeOBIBAHWS €ro B OTIYCKE, a TaKKe
BPEMEHH, HEOOXOMMOT0 Ha y4eT MHEHHS PE/ICTABATENLHOTO OPraHa pabOTHHKOB.

JIHCIHIIMHADHOE B3BICKAHHE HE MOXKET OBITh IPHMEHEHO IIO3IHEE IMECTH MECSIEB CO THS
COBCPIICHUS NPOCTYNKa, a IO DPE3yNbTaTaM DPEBH3HH, POBEPKH (PHHAHCOBO-XO3MHCTBEHHOM
ACATCIIEHOCTH MM ay[MTOPCKOH NPOBEPKH - MO3AHEE ABYX JIET CO JHS €ro COBeplIeHHs. B
YKa3aHHBIE CPOKH HE BKIIOYACTCsI BPEMs [IPOM3BOJICTRA I10 yTOJOBHOMY JIEIY.

3a  Kaxablii JMCHUIUIMHADHEIH [POCTYHOK MOYET OBITh OPUMEHEHO TOJBKO  OJHO
JUCIMIIIMHAPHOE B3BICKAHUE.

6.5. llpukas (pacmopspkeHue) paboOTONATENS O MpHMEHEHHAH JTUCHHIITHHAPHOTO B3BICKAHHS
00BsABILICTCH PAOOTHHKY IO PACIUCKY B TEUEHHE Tpex pabounx JHeH co AHA ero u3naHus. B
ClIydae OTKasa pPabOTHMKA MOANHMCATH YKA3aHHBLE mnpukas (DACHOPSIKEHHE) COCTABNISETCS
COOTBETCTBYIOLLHI aKT.

6.6. Eciii B TedeHue roma co mus NPAMEHCHHS TUCIUILIMHAPHOTO B3LICKAHHS PaOOTHUK HE
OyZeT NMOABEPTHYT HOBOMY IMCHMIUIMHADHOMY B3BLICKAHMIO, TO OH CYHTACTCS He HMEIOIINM
AUCIHIUTHHAPHOTO B3BICKAHHA. B TeueHHe cpoka HeHcTBHS IHCHUIUIMHAPHOTO B3BICKAHHS MEPEI
TIOOINPEHHS, YKa3aHHEIE B HACTOSIIMX [IpaBuiax, k paGoTHHKY He HPUMEHSIOTCS.

Pabortomarens 1o mereueHus roma co AHS IpUMEHEHHS JUCIHHUIUTHHAPHOTO B3BICKAHHS HMEET
IpaBo CHATH €ro ¢ paboTHUKA 10 COOCTBEHHON WHHIMATHBE, IIPOCEOE CaMOro paboTHHKa,
XOJATAHCTBY ~€r0  HEMOCPEACTBEHHOIO PyKOBOIATENS  HJIH MPEJICTABUTENBHOTO  OpraHa
PabOTHHKOB.

0.7. C mpaBUIaMH BHYTPEHHETO PACHOPSOKA JOMKHLI OBITh O3HAKOMIIEHBI BCE paboTHUKH
npeanpuatds. PaGoTHuku o06s3aHEI B CBOGH NOBCemHEBHONH pPaGoTE COGMIOTATE HOPSLIOK,
YCTaHOBJIEHHBIN [IPABHIAMH.




